Gandhi institute of Advanced Computer & Research

RAYAGADA, Odisha
(Approved by AICTE-New Delhi, Affiliated to BPUT-Rourkela and SCTE&VT-Odisha)
(Managed by Rabindranath Educational Trust)

LIBRARY COMMITTEE
Minutes of Meeting
Venue: Conference Room Date-12/08/2025
Time: 4.00 PM
MEMBERS PRESENT:
SLNO DESIGNATION Signﬂatur{e\
I | Dr. Pratap Chandra Mishra, Principal ;NJ’”&
2 Mr. Kishore Chandra Panigrahy. Asst, Prof. '\
3 Mr. K. Bijay Kumar, Asst, Prof. %{V‘-’f
4 | Mr. Manoj Kumar Gouda, Librarian M Z
5 Mrs. Pramila Kumari Panda {@'{_—f"

I. The committee reviewed department-wise book availability and resolved to procure
additional titles where gaps were identified.

2. The infrastructure was found adequate, and minor improvements in reading space
arrangement were suggested.

3. The committee analyzed feedback and decided to extend library hours during examination
periods.

4. The committee resolved to strengthen the book bank scheme and increase the number of
copies for core subjects.

The Convenor thanked to the Chairman for making free for this meeting in spite of a busy
schedule and also appreciated members for their suggestion and thanked for attending the
meeting.
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MEETING

Ref. No: GIACR/A.C/12/25-26 Date: 10/08/2025

The Library Committee meeting is scheduled on 12/08/2025 at 4.00 PM in the Conference
Room. All the members are requested to make it convenient to attend the meeting. The
agenda of the meeting is as under:

Agenda:

1. Review of adequacy of textbooks, reference books, and journals as per syllabus and NBA
requirements.

2. Review of library infrastructure including seating capacity, internet facilities, and
automation system,

3, Review of student and faculty feedback on library services.
4. Discussion on book bank facility for economically weaker students.

5. Any other
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Gandhi institute of Advanced Computer & Research

RAYAGADA, Odisha
(Approved by AICTE-New Delhi, Affiliated to BPUT-Rourkela and SCTE&VT-Odisha)
[Managed by Rabindranath Educational Trust)

LIBRARY COMMITTEE
Minutes of Meeting
Venue: Conference Room Date-08th July 2024
Time: 4.00 PM
MEMBERS PRESENT:
SLNO DESIGNATION Siggatur
| Dr. Pratap Chandra Mishra, Principal v E%\,x'
2 Mr. Kishore Chandra Panigrahy, Asst. Prof.
3 Mr. K. Bijay Kumar, Asst. Prof. T/
4 Mr. Manoj Kumar Gouda, Librarian /L/“"J/ '
5 Mrs. Pramila Kumari Panda 4 Ny, —

I. Requirement of textbooks and reference books as per the autonomous syllabus for next
academic vear

The Chairman instructed the Convenor to send a circular to all HoDs requesting the list of
books required for the next academic year. The Convenor was advised to purchase reference
books for the library to support research activities. The committee members suggested
increasing the number of copies of books that are in high demand among students.

2. Subscription of print journals
All print journals have been renewed for the vear 2024-2025.
3. Central Library and Department Library Stock Verification

The chairman instructed the Convenor to conduct stock verification of the department
libraries and the Central Library during the vacation period ad to submit a detailed report.

4. Library Website Updation

The Convenor informed the committee members that several open access resource links have
been included under the "Resources” tab and the library page is updated daily.
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MEETING
Ref. No: GIACR/L.C/12/24-25 Date: 04/07/2024

The Library Committee meeting is scheduled on 08th July 2024 at 4.00 PM in the Conference
Room. All the members are requested to make it convenient to attend the meeting. The
agenda of the meeting is as under:

Agenda:

1. Requirement of textbooks and reference books as per the autonomous syllabus for next
academic year,

2, Subscription of print journals
3. Central Library and Department Library Stock Verification
4. Library Website Updation

5. Any other
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[Approved by AICTE-New Delhi, Affiliated to BPUT-Rourkela and SCTE&VT-0disha)
(Managed by Rabindranath Educational Trust)

Office Order

Ref. No: GIACR/LC/12/23-24 Date: 04/07/2023

LIBRARY COMMITTEE

To collect, organize and disseminate print and electronic information to the academic
community of the Institution, to enhance and support the research activity of the Institution
and to act as Learning Resource Centre. A Library Committee of Gandhi Institute of
Advanced Computer & Research, Rayagada is constituted with following members facilitates
the driving force behind the evolution of library services. With a focus on collaboration,
inclusivity, and strategic planning, this committee navigates the intricate intersections of
information access, user needs. and technological innovations to ensure that the library

remains a vibrant and indispensable asset for the community it serves.

SLNO DESIGNATION POSITION
I Dr. Pratap Chandra Mishra, Principal CHAIRMAN
2 Mr. Kishore Chandra Panigrahy. Asst. Prof. CONVENER
3 | Mr. K. Bijay Kumar, Asst. Prof. MEMBER
4 Mr. Manoj Kumar Gouda, Librarian MEMBER
3 | Mrs. Pramila K;Jm;ri_l’anda MEMBER |

Roles and Responsibilities:

I, Technical/Higher Education guide lines a “Central-e-Library™ has been set up and open
in the College premises in order to provide sufficient books/Journal/Magazine/Research

facilities to the students/faculties for their academic & personal use and reference.

I

For smooth operation of library activities, the library committee has duly formed by the
competent authority in order to planning, executing & monitoring the entire library day-

to-day activities & requirements for the development.
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3.  The committee should have responsible to collect the book/ journal list (as per reference
& Prescribed Author/Publisher ete.) from the concerned faculty's subject/Paper (Branch
wise) through their departmental heads in time.

4. As per the suggestions/recommendations of this committee, all files of library related
shall be moved to the principal/Management table for final approval.

5.  The bookfjournal/things should be purchased from the vendor’s/dealer/publisher etc.
through genuine quotations. The best quotation of the received has to be recommended to
the higher authority for final approval.

6.  The total number of books available in library shall be displayed in the ledger book as
well as digital monitor for the information & utilization of every one.

7. The library committee has to ensure the audit of the physical quantity of books twice in
an academic vear and to be submitted the report to the higher authority.

Regulations for Central Library:

e  User of the Central Library should have followed the Timings of library very strictly by
the faculty & students/Visitors ete.

e  LUse of Reference and Periodicals books, journals magazines and use of e-Library Room
ete. on Monday to Friday 9.00 am to 5,00 pm (Digital Library)

e  Working hours of Central Library is from 9.00AM to 5.00PM every working day.

e  TFor hostellers the Central Library will remain open from 5.00PM to 9.00PM.

« A member can borrow any book from the library for minimum period of 7days and
he/she should have return back to the library on or before the stipulated date & timings,
bevond it they may be imposed fine as per the Central Library Norms.

e  The limit of issuing library books to the faculty are, 10 numbers for a professor, 06 books
for an associate Professor, (4 books to an Assistant Professor/Lecturer, 02 books to
laboratory In-charge/demonstrator and 04 books to each student and no books will be
issued for visiting/Guest faculty.

e«  Members shall keep their personal belongings on the shelves provided outside before
entering into the Library.

e  Perfect silence should be maintained and observed in the Library.
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*  Mobile phones should be switched off inside the Library,

* Library books are neither to be marked by any means nor to be scratched or tore or
tempered.

*  Reference books are not allowed to be issued 1o home,

* If'a book is mutilated or lost, the user shall replace it with a same new book or pay thrice
the amount of the original price of the book along with the overdue charges if any.

e Users are requested to check books for quality before issuing/getting them,

* If the member card is lost, the Library shall be informed immediately. A duplicate card
may be issued on payment of Rs, 100/-,

¢ If a member wants more books for reference beyond the prescribed number of books.
he/she may get through lending library with deposit of Rs10/- per book and per week,

*  Books and other Library material can be renewed for the ariginal loan period provided
there is no demand or reservation on the same. No books shall be reissued without

presenting them physically.
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